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	WEST LANCASHIRE

BOROUGH COUNCIL
PERSON SPECIFICATION
	 

	Job Title 

Senior Legal Executive/Assistant Solicitor
	Grade

PO2

	Service

Legal and Member Services
	Post number  



	Team

Legal Services
	

	Requirements

(on the basis of the job description)
	Essential (E)

or

Desirable (D)
	To be identified by: application form (AF),

interview (I),

test (T),

presentation (P)

	Qualifications
	
	

	To be a qualified Legal Executive/Solicitor/Barrister.


	E
	A

	Experience  
	
	

	To have extensive recent experience of complex land matters including complex freehold, leasehold and landlord and tenant matters and transactions.

	E
	AF, I,T

	To have experience of advising in relation to complex contractual and/or procurement matters 
	E
	AF, I

	
	
	

	To have experience of working within Local Government or other large public sector organisation
	D
	AF, I 

	
	
	

	To have experience of attending and advising at local authority Committees, sub-Committees or other such meetings 
	D
	AF, I

	
	
	

	To have experience of working on matters/projects within a multi-disciplinary team and providing imaginative and innovative input. 
	E
	AF, I, 

	
	
	

	To have experience of advising in relation to regeneration matters including the compulsory acquisition of land and other special projects.
	E
	AF, I, T

	
	
	

	To hold a current Driving Licence or have equivalent mobility and access to transport.


	E
	AF

	Knowledge/skills/abilities
	
	

	To have excellent interpersonal skills and the ability to communicate effectively with a wide range of people
	E
	AF, I, T

	
	
	

	To have excellent command of the written and spoken word including well developed presentation skills
	E
	AF, I, T

	
	
	

	To have high personal and professional standards 
	E
	AF, I, T

	
	
	

	To have the ability to organise a workload of complex and contentious matters and manage conflicting priorities and deadlines in a dynamic and fast changing setting. 
	E
	AF, I, T

	
	
	

	To have a thorough knowledge of local government legislation 
	E
	AF, I, T

	
	
	

	To have a thorough understanding of the issues and challenges facing local government, a commitment to the principles of modernisation and an understanding of the Council’s corporate objectives. 

	E
	AF, I, T

	
	
	

	Other (include special requirements)
	
	

	Commitment to Equality 
	           E
	             AF, I

	
	
	

	Commitment to Health & Safety
	           E
	             AF, I

	
	
	

	To be willing to attend evening meetings and work outside normal office hours when required.


	           E
	             AF, I

	Satisfactory Baseline Personnel Security Standard Check
	E
	Document Checks including basic DBS check

	Prepared by:       Matthew Jones – Deputy Borough Solicitor                          Date: 27 October 2017
Agreed by:           Terry Broderick – Borough Solicitor                                     Date:  27 October 2017
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